INSTRUCTIONS FOR SUBMITTING PHOTOS
Submit your photos by uploading them in the Schools Center.

1. Sign into the Schools Center. Choose: Upload state tournament program photos here.
NOTE: Only your administrative staff has access to this link.

| Departments Upload state tournament program photos here (old interface)

Loaking for the ScoreZane link? It's in the “Quick Links" section &t m/ Message Center
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10/23 IHSA Webinar on Residence & Transfer - Oct. 30 at 1 pm

H IHSA State Series Hesting The IHSA will host its first Educational Webinar for member school administrators
& ScoreZone on Wadnesday, October 30 &1 1:00 PM. Tha subject of the webinar wil be the
IHSA Residance and Transfer By-laws

(o] Officials pes Performance-Enhancing This optional wabinar will be led by IHSA Exacutve Director Marty Hickman and
& Body Fat Testers Substance Program 15 an excellent chance for admmnistrators to leam more about thesa by-laws and
ask questions
D Open Dates A All-Time Records
S Student Recognition F  Forms & Other Resources ) )
These is a imil of 100 atlendees per session. The webinar will be laped and can
be reviewsd afterward for those who cannot make #. Addbonal sessons may be

akled based on interest
P Personal Information
In order to maximize the effactiveness of the webinar and its subject matter, we

ask that if you have questions on other by-laws, please call owr office and speak
to an adminisirator, of reply to this emai and sugge<t as a future webinar lopic.
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IHSA Webinar on Residence & Transfer - Oct, 30 at 1 pm

4 days ago
Officials Posted To Host Schools: Boys Soccer/ Class 2A, 3JA/
Sactionals

View older messages —

Interestad principals, athietic dractors or other pertinent Individuals in your
buwidng can sign up to atlend in the Schools Center.

| Quick Links |

~ To register for the IHSA webinar on Wednasday, October 30 &t 1:00 p.m., click or
change password | rale official | ScoreZone | submit Specisi Repart copy the address below into your web browser
FAQ | Whera do i find .7

2. Add administrators anq _ coaches. State Program Phato Collection
Choose: Add a new administrator or S S
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With the exception of Bowfing ond Cheerteading, only upload a team photo for octivities in

administrators or coaches in the
which you bave advanced to the sectional roend.

program, you can sKkip this step and start

. Upload Photo
uploading your team photo.) Follow the - Aty Temfbdo Gl Ad Sl il
step-by-step instructions, making sure Bops Bsebal e Hne il

Bops Baskethall Neee Nane Edi
that you save the photos and filsBaskatal e e 1l
H H H Baass Fighy Honr Hor cdl
information. Do not use all capital < Conustive Cheseaing Naw R
Hoys Foolball Nere Hore
I ette rs. S?h Softhall Neee Nane &
Scholastic Bowl Nere: Hane Edt \
Boys S Nee Horro Fdl
3. Upload your team photo. Choose: il Vool o i

The Edit button that corresponds with
your sport/activity.

a. Following the instructions upload your team photo. Save changes.

b. Assign staff members. Use the pull down menus to assign staff members to be included in this
program. Save changes to staff assignments. (If no administrators or coaches are included in the
program, you can skip this step.)

c. Add your cutlines. List individuals (first and last name) in each row from left to right, front to
back. Do not use all capital letters. Do not include numbers, year in school, etc. Please use the
following to designate supervisors in the photo: Head Coach John Smith, Asst. Coach Billy Bob, Mgr.
Jane Doe. Save changes to cutlines.

4. Go to School Photos Menu. Check to make sure you have included all photos and cutlines for this
sport/activity. If everything is correct, you can exit the Schools Center. Make sure that you have
completed all other state final information for the program.

If you have any questions, please call Carol Carr — 309-663-6377 or email ccarr@ihsa.org.

Photos are due by midnight Wednesday, January 15, 2014

Photo instructions
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